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How To Screen Capture & Record Video

Using Zoom

For More Detailed Info



Setting Zoom Preferences

ZOvin.u< dit Window Help
[ ] 4 About Zoom

Q@ 09 & L] = 32%E) Fri10:27AM Abie Sidell Q @ =

Preferences... 3
Provide Zoom Feedback...

o

senvces g Edit Window Help
Check for Updates...
Uninstall Zoom About Zoom
‘:t’::th::::tri‘v?gm s Preferences...
e o Provide Zoom Feedback... ‘
= = T < 1. Open Zoom
;witch /‘\ccount o Check for Updates...
Sign Out
uit Zoom U i t " Z
o V ninstal zoom 2. In Zoom, open
Join Meeting... ¥#8J
Start Meeting ~EV Prefe rences
Schedule Meeting... 8D .
Screen Share... ~38S (P | Ctu red Lef't)
Schedule Share Screen Hide Zoom $H
Hide Others X &H
Switch Account
Sign Out
Quit Zoom #Q




Open Recording Settings
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Store my recordings at: [m /Users/abie/Documents/Zoom < [ Open

304.65 GB remaining
(") Choose a location to save the recording to after the meeting ends
(") Record a separate audio file for each participant
:\ Optimize for 3rd party video editor (9
(") Add a timestamp to the recording (0)
(") Record video during screen sharing
() Place video next to the shared screen in the recording

(") Keep temporary recording files(?)

3. In the Preferences
window, open “Recording”
preferences by selecting it
on the left panel.

4. Here you can choose
your recording settings,
e.g. where your recorded
Zoom sessions will be
saved.




Setting Recording Location

Settings

Store my recordings at: /Users/abie/Documents/Zoom S Open
304.65 GB remaining

() Choose a location to save the recording to after the meeting ends
D Record a separate audio file for each participant A
() Optimize for 3rd party video editor ®

() Add a timestamp to the recording ®

(") Record video during screen sharing
() Place video next to the shared screen in the recording

() Keep temporary recording files(®@

If you'd like to set a consistent location for your
recordings, do so here. By default, all recordings
will be placed in a Zoom folder found here:

. Windows: C:\User Name\Documents\Zoom
Mac: /Users/User Name/Documents/Zoom

Note: you can always navigate to this folder by
clicking the “Open” button here.

If you prefer to set a different location for each
new recording, click the first checkbox.

1+ When you conclude a recorded session, you will
be prompted to designate a location for that
recording.




Other Recording Settings

This box generates a separate audio file for each
participant in a session. If you expect to do any

Settings editing, it's very useful!

//
Store my recordings at: [ /Users/abie/Documents/Zoom / This option saves recordings in a file format
more suitable for video editing workflows.

Note: this will require more storage space.

304.65 GB remaining

p

() Choose a location to save the recording to after the rnf;;éifg ends

D Record a separate audio file for each participant
() Optimize for 3rd party video editor @) —

O Add a timestamp to the recording (?

Record video duri hari
() Record video during screen sharing ~

() Place video next to the shared screen in the recording This is important! CIicking this will include your

() Keep temporary recording files(?) shared screen in a recorded session!

If you'd like viewers to also see your webcam

video in a small box in the corner while your
screen is shared, you can also check the box
beneath it.




Begin A Zoom Meetin
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Once in the
meeting,
prepare your
recording.

Be sure to click
“Start Video” to
capture yourself
on-screen.

If your video is
already on, no
need!

Zoom Video Setup

Zoom Participant ID: 48 Meeting ID: 175-100-463

If you'd like to
share your screen,
click here.

You will be
| presented with
several options.

(See next slide)
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Choose how
you'd like to
share your
screen!

Check this box if
you'd like to
include sounds
from your
computer; e.g.
audio from a
video. If you
prefer to record
your voice, leave
it unchecked.
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Screen Sharing with Zoo
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Desktop 2 iPhone/iPad via AirPlay

Google Chrome - Local Rec...

Spotify - Spotify Premium
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iPhone/iPad via Cable

You can choose
to share your
Desktop (all
applications and
windows you
navigate to) or
any one specific
open application
or browser
window.

Click this to begin
, sharing your
screen!




Begin Zoom Recording!

®0e Zoom Participant ID: 48 Meeting ID: 175-100-463

. Click Record to begin!
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We have liftoff! ‘..

But...how do we fly this thing?



Stopping or Pausing a Local Recording

During a Zoom recording, a user can Stop or Pause the recording. If a user stops the
recording and starts it again, a new video file will be created for the next recording segment.
If a user pauses the recording and starts it again, Zoom will record to the same video file for

the recording segment.

1. After a recording has been started, click Pause or Stop Recording at the bottom.

C O n-t rO I I I n g Pause/gi)pgcordmg
° The recording can also be stopped or paused by clicking the indicator in the top left
the Recording

corner.

E

2. When a recording is paused, the following indicator will be displayed in the

meeting.

3. To resume the recording, click Resume Recording at the bottom

Resume/Stop Recording

The recording can also be resumed by clicking the indicator in the top left corner.

RecordingPaused P =




Q Converting meeting recording

You have a recording that needs to be converted before viewing

0%

Finishing A Zoom Session

When you end a meeting, the recording will
automatically convert into useable files.

Stop Converting

Save my recordings at:

@ /Users/

/Documents/Zoom/2020-03-23 12.44.41 |

<>

Cancel Save

After the file converts, if you checked the setting
to select a destination, you'll be prompted to
choose that location, otherwise the files will go
to the standard destination folder*.

*Remember, you can always
open that folder by clicking
“Open” in the Zoom
Recording Settings panel
(see slide 5)




Recorded Zoom Files

eoe
<

Favorites
£ Recents
& iCloud Drive
:/‘-\: Applications
=) Desktop
@ Documents
0 Downloads
G
@ Creative Cloud Files
H Movies
ﬂ Music

Pictures

[=] anubis

O Remote Disc

Q Anansi

Q Oneira

E) untitled

Q System Reserved
Shared

(™ brem-cm

(M brem-Ivg

Audio Record

g =i =Y % H O
. 2020-03-1...475407697 »

2020-03-2...218783832 »
2020-03-2...485595959 »

1 item, 330.25 GB available

»

Q

_ audio_only_...e_

.mda

You'll find your recorded files here!*

Depending on the preferences you
set, Zoom will produce these files:

1.  If you set Zoom to record separate
tracks for each participant, you'll
find the individual .m4a audio
tracks in a folder labelled “Audio
Record”

2. A mixed .m4a audio file of the

session.

A full .mp4 video of the session.

A playlist file called playback.m3u

(this doesn’t matter!)

B w

* (Mac OSX location pictured)



Uploading to Panopto

For more detailed info
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Uploading Files to Panop
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In Panopto, click the

= < Powered by i
= PANOPTO@COLUMBIA | Eouces Search slides, notes, captions and more Q O o

(a3 7D What's New
B3 My Folder —
« Shared with Me
3 Everything
Zoom Review Geriatrics  Zoom Review Diabetes z00m_0 Week 9
03 Browse March 29 March 27 3 days ago 3days ag
aday ago 3 days ago

£ system

Zoom Review Cancer HIV AIDS Glucose Homeostasis (1) Cardiac
March 24 7 days ago @ 8 days ago 11 days ¢
6 days ago

See all

— “Create” button on the
top panel, then select
“Upload Media”.

Record a new session
Record from your Mac or Windows PC

Panopto Capture BETA
Record a new video
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Scheduled recording
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Create a new video playlist

New Folder
Create a new folder to organize your videos




